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2009 - 2010 
MEMORANDUM OF UNDERSTANDING 

BETWEEN THE SUPERIOR COURT OF CALIFORNIA, COUNTY OF SAN BERNARDINO, 
AND 

PREAMBLE 

ALL UNITS 

THE SAN BERNARDINO PUBLIC EMPLOYEES ASSOCIATION 
CONCERNING THE EMPLOYEES IN THE 

SUPERVISORY, PROFESSIONAL, 
OFFICIAL COURT REPORTER AND SUPPORT SERVICES UNITS 

The parties to this Agreement affirm their mutual commitment to the goals of effective and efficient public 
service, high employee morale, sound and responsible management of Court business, and amicable 
employer-employee relations. The parties acknowledge that productivity improvement can only be 
achieved as a by-product to valuing people. 

The parties encourage the highest possible degree of friendly cooperative relationships between their 
respective representatives at all levels and with and between all employees. 

ARTICLE 1. RECOGNITION 

ALL UNITS 

The Superior Court of California, County of San Bernardino, hereinafter referred to as "Court" recognizes 
the San Bernardino Public Employees Association certified on January 18, 2001, hereinafter referred.to as 
"SBPEA" as the exclusive recognized employee organization for the employees in the employee 
classifications comprising said Units as listed in Appendix A hereof, as well as employees in such classes as 
may be added to these Units hereafter by the Court. 

ARTICLE 2. ACCESS TO PERSONNEL RECORDS 

ALL UNITS 

Personnel records are confidential and access to personnel records of the employee shall be limited to the 
Director of Personnel and the Court Executive Officer or their authorized representatives. Employees 
currently employed by the Court, and/or their representatives, designated by the employee in writing, will be 
allowed to review the employee's personnel records during regular business hours. 

Letters of reference and other matters exempted by law shall be excluded from the right of inspection by the 
employee. . 

Negative information may be purged from the personnel records, subject to legal constraints, at the sole 
discretion of the Court Executive Officer or upon the request of the employee and upon approval of the 
Court Executive Officer and the employee shall be so notified. Employees desiring to review such records 
shall make such request in writing at least twenty-four (24) hours in advance to the Director of Personnel or 
hislher designee. 
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ARTICLE 3. ACCESS TO WORK LOCATIONS BY SBPEA 

ALL UNITS 

The parties recognize and agree that in order to maintain good employee relations, it is necessary for Labor 
Relations Representatives of SBPEA to confer with Court employees during working hours. 

Therefore, SBPEA Labor Relations Representatives will be granted access to work locations during regular 
working hours to investigate and process grievances or appeals. SBPEA Labor Relations Representatives 
shall be granted access upon obtaining authorization from the Court Executive Officer or designee prior to 
entering a work location and after advising of the general nature of the business. However, the Court 
Executive Officer or designee may deny access or terminate access to work locations if in their judgment, it 
is deemed that the visit would interfere with the efficiency, safety, or security of Court operations. The 
Court Executive Officer shall not unreasonably withhold timely access to work locations. The Court 
Executive Officer shall ensure that there is at all times someone designated who shall have full authority to 
approve access. If a request is denied, the Court Executive Officer or designee shall establish a mutually 
agreeable time for access to the employee. 

SBPEA Labor Relations Representatives granted access to work locations shall limit such visits to a 
reasonable period of time, taking into consideration the nature of the grievance or appeal. 

The Court Executive Officer or designee may mutually establish with the SBPEA Labor Relations 
Representative reasonable limits as to the number of visits authorized with the same employee on the same 
issue, and reasonable limits as to the number of employees who may participate in a visit when several 
employees are affected by a specific issue. The Court shall not unduly interfere with SBPEA's right to 
access work locations. 

ARTICLE 4. ACCIDENTAL DEATH AND DISMEMBERMENT 

ALL UNITS 

Any employee may purchase amounts of Accidental Death and Dismemberment Insurance coverage for 
themselves and dependents through payroll deduction according to the following schedule: 

I DEPENDENT COVERAGE 

EMPLOYEE COVERAGE SPOUSEIDOM. PARTNER EACH CHILD 

$10,000 $ 5,000 $3,125 

$25,000 $12,500 $6,250 

$50,000 $25,000 $12,500 

$100,000 $50,000 $25,000 

$150,000 $75,000 $25,000 

$200,000 $100,000 $25,000 

$250,000 $125,000 $25,000 

The· Court agrees to provide these benefits subject to carrier requirements. Selection of the insurance 
provider( s) and the method of computing premiums shall be within the sole discretion of the Court. 

New employees shall become eligible to participate in these programs on the start of the pay period 
following completion of 1040 service hours of satisfactory service. 
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Note: All persons eligible for the foregoing programs of insurance will be covered for the insurance on the 
date the insurance becomes effective, or in the case where the employee is absent on the date the insurance 
becomes effective because of illness, the insurance will commence on the date of return to work. 

ARTICLES. ADMINISTRATIVE LEAVE 

SUPERVISORY UNIT 

Effective pay period one (l) of 2001 and each year thereafter an employee in a regular position shall be 
provided with forty (40) hours of administrative leave time to be used or cashed out with a prorated amount 
of 1.54 hours per pay period. Any unused leave will be cashed out the last pay period (26/27) of the year. 

Administrative Leave may be used on the same basis and under the same conditions as Vacation Leave. 

ARTICLE 6. AGENCY SHOP 

PROFESSIONAL, OFFICIAL COURT REPORTER AND SUPPORT SERVICES UNITS 

All employees shall become and remain SBPEA members for the period of this Memorandum of 
Understanding. Employees who are not currently members or who are hired after this Memorandum of 
Understanding is approved by the Court, and who are in a job classification within a representation unit of 
SBPEA covered by this Memorandum of Understanding, shall within the first pay period from the date of 
commencement of duties as an employee, become a member of SBPEA or pay to SBPEA a fee in an 
amount equal to SBPEA's biweekly dues; provided, however, that the unit member may authorize payroll 
deduction for such fee. Excepted from the above are extra-help. 

Dues withheld by the Court shall be transmitted to the SBPEA Officer designated in writing by SBPEA as 
the person authorized to receive such funds, at the address specified. 

No unit member shall be required to join SBPEA or to make an agency fee payment if the unit member is an 
actual, verified member of a bona fide religion, body, or sect which has historically held conscientious 
objections to joining or fmancially supporting employee organizations; this exemption shall not be granted 
unless and until such unit member has verified the specific circumstances. Such employee must instead 
arrange with SBPEA to satisfy hislher obligation by donating the equivalent amount to a non-labor, non­
religion charitable fund, tax-exempt under Section 501 (c)(3) of the Internal Revenue Code (IRC), chosen by 
the employee, from the following: County Employees Combined Giving Campaign; Teddy Bear Tymes; 
the Salvation Army; Children's Fund. SBPEA shall be responsible for determinations under this paragraph. 
The Court shall deduct an amount equal to SBPEA's biweekly dues and remit that amount to SBPEA if 
an employee has not authorized payroll deduction of such fee and SBPEA certifies to the Court that such 
employee has not made payment to SBPEA nor made arrangel.p.ents with SBPEA to satisfy his or her 
obligation by donating the equivalent amount of dues as specified above. 

SBPEA shall be fully responsible for expending funds received under this Article consistent with all legal 
requirements for expenditures of employee dues, which are applicable to public sector labor organizations. 

The Court shall not be obligated to put into effect any new, changed, or discontinued deduction until a 
payroll deduction card is submitted to the Auditor/Controller-Recorder in sufficient time to permit normal 
processing of the change of deduction. 

The Court shall not deduct monies specifically earmarked for a Political Action Committee or other political 
activities. 

SBPEA shall keep an adequate itemized record of its financial transactions and shall make available 
annually to the Court and, upon request to the employees who are members of SBPEA within sixty (60) 
days after the end of its fiscal year, a detailed written financial report thereof in the form of a balance sheet 
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ARTICLE 9. AUTHORIZED EMPLOYEE REPRESENTATIVES 

ALL UNITS 

Section 1. Authorized Employee Representatives 

SBPEA may designate employees as authorized employee representatives or alternates to represent 
employees in the processing of grievances or during disciplinary proceedings subject to the following rules 
and procedures: 

(a) SBPEA may designate one (1) authorized employee representative in each bargaining unit of the 
following geographic locations for which the Court maintains a work force: Fontana, Chino, Needles, 
Barstow, Big Bear, Joshua Tree, Redlands, Juvenile Dependency and Delinquency/Court 
Technology/Treatment Center, Child Support Division, Financial Services and Victorville. SBPEA 
shall be entitled to designate one (I) alternate for each authorized employee representative; provided, 
that these alternates shall be located at the same major geographic location as their appropriate 
representative. SBPEA may designate two (2) authorized employee representatives in each bargaining 
unit of the following geographic locations for which the Court maintains a work force: San Bernardino 
and Rancho Cucamonga. SBPEA shall be entitled to designate one alternate for each bargaining unit in 
each of the geographic locations of San Bernardino and Rancho Cucamonga. . 

(b) If there is no employee representative in the unit at the work location, representation may be provided 
by an employee representative from another Unit provided that employees in the Official Court 
Reporter and Support Units are not represented by Supervisory employee representatives or vice versa. 

(c) SBPEA will designate only employees who have obtained regular status. 

(d) SBPEA shall file with the Court Executive Officer a written list of all employees designated as 
authorized employee representatives and alternates, such list to be kept current by SBPEA. 

(e) Time spent during regularly scheduled work hours by an authorized employee representative or 
alternate in representing an employee shall only be compensated by the Court at such representative's or 
alternate's base rate of pay. 

(f) Court vehicles and supplies may not be used. Court telephones and e-mail may not be used in 
implementing the provisions of this Article if such use would unduly interfere with the efficiency, 
safety, or security of the Court operations and result in telephone costs to the Court. 

Section 2. Handling of Grievances and Disciplinary Proceedings 

(a) At the request of an employee, an authorized employee representative or alternate may investigate a 
formal grievance and represent the employee at the resulting proceedings or represent the employee 
during disciplinary proceedings. 

(b) Prior to participating in a grievance or disciplinary proceeding,'the authorized employee representative 
or alternate and affected employee shall first obtain authorization from their immediate supervisor. The 
immediate supervisor may deny such request if it- is deemed that such a request would unduly interfere 
with the efficiency, safety, or security of Court operations. If the request is denied, the immediate 
supervisor will establish an alternate time convenient to the Court and employees when the authorized 
employee representative or alternate and affected employee can reasonably expect to be released from 
their work assignment. A denial of permission will automatically constitute an extension of the time 
limits established in the Grievance Procedure equal to the amount of the delay. 

(c) Employees must use the authorized employee representative or alternate assigned to their geographic 
location and representation unit, except as otherwise provided herein. 
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